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1. Logging into SIMON

1. Open up Google Chrome
Follow the link https://simon.lavalla.vic.edu.au/

3. You will see your personalised student dashboard if you are required to log in this is
your Lavalla email before the @ and your normal password.
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4. Bookmark your dashboard by clicking the star and following instructions.
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5. The SIMON dashboard link will now appear as a shortcut
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2. Accessing Your Classes

At the bottom of your personal dashboard, you will see a section called Class Resources

Click the Classes Tab and you will see a list of your classes.

Class Resources S
Due (4) Overdue (1) Results (13)
Timetabled Classes Active Assessments Active Classwork Overdue

When you click on a class, it will take you to that Class Homepage
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Health and Human Development Units 3 and 4 (K12HEAHD)

Domain Component: Health and Pryscal Educ o 020, S8 Teacher(s): Me Vashon Weaver

Current Tasks (5) Class Calendar
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(4
Class Notices L0]
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The Class Notices section is where your teacher will put the work instructions for the coming
week.
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3. Downloading Student Resources

Student Resources can be found on the left menu

Learning Areas
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Health and Human Development Units 3 and 4 (K12HEAHD)

Domain Component: Heallh and Pryscal Educaion  Class: 01 Year: 2020, Semester 1

Current Tasks (5)

=z
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Class Notices

Navigate the Student Resources using the blue links

Health and Human Development Units 3 and 4 (K12HEAHD)

Domain Component: Health and Physical Ecucation Class: 01 Year: 2020, Semester 1

Topic Resources

Student Resources. v Heallh 2

N T
Topic Resources s
S Name Date Modified
>
@  Understanding Health & Wellbeing
&  Promoting health and wellbeing

|

Leamning Behaviours

Health and Human Development Units 3 and 4 (K12HEAHD)

Domain Component: Health and Physical Education  Class: 01 Year: 2020, Semester 1

Topic Resources

cuments (182]

[®] student Resources ¥ Health and Human Developm

2018 - 2020 Study Design 1 Name Date Modified

Clicking on one of the files will download that resource

Health and Human Development Units 3 and 4 (K12ZHEAHD)

Domain Component: Healtn and Prysical Eucaton  CIass: 01 Year: 2020, Semester 1

Topic Resources

[ r— e et e P

i

Date Modied

200032020, 1:16 am

e b b danc b curse Bl /DevenioadConrsebuide Document i DuclD =679 To...

B 2ROy D &

Teacher(s): Me Vashon Weaver

Class Calendar
<aley

Mar 23 - 29, 2020

No events to dispia
Task Submissions
o
L]
o
© Retm
Teacher(s): Mr Va
Q
Size
& Retum fo Ciass Homa
Teacher(s): Mr Vashan Wieaves
a
size
158 KB ==




4. Submitting Tasks

When you have completed the work for your task, you need to submit it to your teacher.

On the Class Homepage, there is a section called “Current Tasks”

Health and Human Development Units 3 and 4 (K12HEAHD)

Domain Component: Health and Physical Education Class: 01 Year: 2020, Semester 1

Current Tasks (5)

u
T .
| u
im Promoting health and wellbeing- Chapter 5 Key Skills & Exam Preparation Questions Due in 23 days Incomplete
| [

View all classwork | | View all assessments

Click on the task you want to submit

Health and Human Development Units 3 and 4 (K12HEAHD)

Domain Compenent: Health and Physical Education  Class: 01 Year: 2020, Semester 1

Current Tasks (5)

[0\ Promoting health and wellbeing- Chapter 5 Key Skills & Exam Preparation Questions Due in 23 days

View all classwork | | View all assessments

Your teacher will have left instructions on how to submit the task.

Click on “Start Submission”

Health and Human Development Units 3 and 4 (K12HEAHD)

Domain Compeonent: Health and Physical Education  Class: 01 Year: 2020, Semester 1

Task Submission for "Chapter 5 Key Skills & Exam Preparation Questions”

Topic: Promoting health and wellbeing
Description: These questions will assist students in their knowledge of the key concepts.

Return

Task Details

Instructions for Task Submission
= To start your task submission process please click the Start Submission button below and begin uploading your submission files
s Once you have confirmed that all the files are correctly listed under Uploaded Files for Submission, click the Submit Task button to submit your task

s Once you click the Submit Task button, you will be unable to submit additional files, so please ensure all files are listed prior to submitting the task
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Here is where you will upload your completed work.

Health and Human Development Units 3 and 4 (K12HEAHD)

Domain Component: Health and Physical Education Class: 01 Year: 2020, Semester 1

Task Submission for "Chapter 5 Key Skills & Exam Preparation Questions”

Topic: Promoting health and wellbeing
Description: These questions will assist students in their knowledge of the key concepts

Task Details

Instructions for Task Submission
» Once you have confirmed that all the files are correctly listed under Uploaded Files for Submission, click the Submit Task button to submit your task.

» Once you click the Submit Task button, you will be unable to submit additional files, so please ensure all files are listed prior to submitting the task.

File Selection

Choose Files | Mo file chosen

Cancel Submission

You can drag and drop the file

Health and Human Development Units 3 and 4 (K12HEAHD) SR

Domain Component: Health and Physical Education Class: 01 Year: 2020, Semester 1 Teacher(s): Mr Vashon Weaver

Task Submission for "Chapter 5 Key Skills & Exam Preparation Questions"

Topic: Promoting health and wellbeing
Description: These questions will assist students in their knowledge of the key concepts

Task Details

Instructions for Task Submission

« Once you have confirmed that all the files are correctly listed under Uploaded Files for Submission, click the Submit Task button to
submit your task.

+ Once you click the Submit Task button, you will be unable to submit additional files. so please ensure all files are listed prior to
submitting the task

File Selection

Choose Files | No file chosen

Drop files here.

Cancel Submission




Or you can click “Choose Files”

Health and Human Development Units 3 and 4 (K12HEAHD)

Domain Component: Health and Physical Education  Class: 01  Year: 2020, Semester 1

Task Submission for "Chapter 5 Key Skills & Exam Preparation Questions"

Topic: Promoting health and wellbeing

Description: These questions will assist students in their knowledge of the key concepts

Task Details

Instructions for Task Submission
= Once you have confirmed that all the files are correctly listaed under Uploaded Files for Submission, click the Submit Task button to submit your task

= Once you click the Submit Task button, you will be unable to submit additional files, so please ensure all files are listed prior to submitting the task.

File Selection

Choose Files[< No file chosen

Drop files here.

Cancel Submission

And select the file from your computer

€ open X
« v + B> ThisPC » Desktop v | & Search Desktop »
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= Documents (H:)
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File name: | Chapter 5 Key Skills & Exam Preparation Questions.di v | All Files (") b




Once a file is selected, it will be added to the list of “Uploaded Files for Submission”

If you have chosen the wrong file, you can remove it by clicking the “Remove” button

Chapter 5 Key Skills & Exam Preparation Questions docx

Uploaded Files for Submission

Chapter 5 Key Skills & Exam Preparation Questions docx  11.34 KB @

Submission Notes:

Submission notes are optional, and allows you to supply feedback to your teacher regarding the task.

‘ Submit Task ‘ ‘ Cancel Submission ‘

Click “Submit Task”

Chapter 5 Key Skills & Exam Preparation Questions.docx

Uploaded Files for Submission

Chapter 5 Key Skills & Exam Preparation Questions docx  11.34 KB

Submission Notes:

Submission notes are optional, and allows you to supply feedback to your teacher regarding the task.

Cancel Submission

You will get a confirmation message like this one

Submission Status for "Chapter 5 Key Skills & Exam Preparation Questions"

Topic: Promating health and wellbeing
Description: These questions will assist students in their knowledge of the key concepts.

Task Details

This task was submitted on Tuesday, 24th March
2020 at 10:17 AM_ It is currently waiting to be marked
by the Class Teacher

Task Submission Files

The following file{s) have heen uploaded as part of the submission.
Submitted File File Type Time Submitted File Size

@ Chapter 5 Key Skills & Exam Preparation Questions (Submission) docx File  24/03/2020 10:17AM  11.24 KB



6. Emailing Your Teacher

If you would like to contact your teacher for clarification of a task, to ask for extra feedback, to ask
for help with content or any other reason, the best way is to email them.

Open Outlook, you can access this either through the app (screenshots on left) or through a browser
by going to https:\\mail.lavalla.vic.edu.au/owa (screenshots on right)

Click “New Email” or “New Mail”

Inbox - BROWSAR1@lavalla.v

[ Outlook Web App

Send / Receive Folder View ADOBE PDF _:_ Tell me whi

L Search mail and people

x
"
ew f f .
.- &~ Team Email i) INEON
Delete Respond Quick Steps
S arch Current Mailbox (Cl+ o ent Mailbox. = « All' Unread Tome Flagged
Al Unread By Date = Newest L 4 Favorites
é We didn't find anything to show here.
= Inbox
g Sent ltems
i Deleted Items 1963

To find your teacher’s email address click “To:”

ADOBEPDF () Tell me what you want to do.
\ 2] &% | Attach File~ @ - ’
BIU V@ b pttach tem - ! To:
Paste Address Check _ Attach File via Office
- Book Names LA Signature~ Adobe Send & Track ¥ Add-ins
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=
To..
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B
Subject _ [ e
Calibri vH12 v| B I U iz iz =E E

Type the surname of your teacher in the box and press “Go” or the magnifying glass

Select Names; Global Address List X
Search: _(®) Namear\li () More columns ___ Address Book

(Global Address List - BROWSAR1@lavallaviced | Advanced Find

saste Name Title Business Phone Location Departme]
N Accounts Payable ~  OK % CANCEL
ipboard a ADAMS. Amali Year 9 (0904) ‘Student
& ADAMS Ruby Year9 (0902) Student
& ADAMS xavier Year (0706) Student
2 ADOISON. Marey vear7 (o701 Student To:
5 ADDISON. Noah Year9 (0901) Student
Send | | % Additional Nesds (All)

itional Needs (Kildare)
itional Needs (St. Paul's)
iministration (All)
Administration (Hermitage)
25 Administration (Kildare)

& Administrator

F

2 ApsLicK Sienna Year8 (0802) Student ¥

< > L Search people
eople  Groups

ox Cancel » MY CONTACTS BY FIRST NAME ~



https://mail.lavalla.vic.edu.au/owa

Make sure you pick the right person from the list!

Select Names: Global Address List x
Search: (8 e anly Mars cohmng. Address Book
o QI it o eeomonetuicas ] Mo wtaid
e e Susiness Prore Locaion _ Deparimel | doherty. i
; e o —
1 DOHERTY. Doug
[ | DOHERTY. Doug + Deputy Principal - Student Weilbeing & Operations, Statf
I O o0v00u1manscadinn
‘DOHERYY.‘ Jar\e 'y
[ | Contact Notes Organization
I Email
DO Slavailaviceduau incipal - Student Wellbeing
r >
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In the App, highlight your teacher name and then click “To”. In a browser click the plus symbol next
to your teacher’s name

' OK X CANCEL

IT ! DOHERTY. Doug
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Press OK
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& DOHERTY. Jane (03)5174 8111 Staff
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& DORE. Julian Year 7 (0702) Student »
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& DOWD. Jack Year 8 (7.6) Student
.:, DRAKATOS. Rhodes Year 12 (C2) Student DOHERTY. Dou g +
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Ce>
Bec->
Cancel




Make sure you put in a subject line

2:] & Amtach Fis - 3
| Yo ,
of o Attach ltem - !
S Address Check Attach Pl via
b oook Names S0  adobesendatiad ¥
g e | AdcbeSend B Tack e n

@SEND X DISCARD [ INSERT @ APPS  wee

j DCOHERTY. Doug

Ce:

ISubje:t: Make sure you put a subject I

Dear Mr Doherty

I don't quite understand the task you set this week. Can you please clarify the second question
for me?

Thanks
Sarah

And then click send

Message

Calibri i Attach File -

BIU V@ | g pttach itom
Paste . Address Check Attach File via Office
- v - A- N Book Names . Signature - Adobe Send & Track + Add-ins
Cipbourd = R Names Idode | Adobe Send & TrockTags 1| Adbins
ROHERTY, Doug

Subject | Make sure you puta subject
Dear Mr Doherty

| don't quite understand the task you set this week. Can you please clarify the second question
for me?

Thanks
Sarah

Dear Mr Doherty

(=]

I don't quite understand the task you set this week.

Thanks
Sarah‘

E% X DISCARD [ INSERT @ APPS  ==x
j DOHERTY. Doug

Can you please clarify the second guestion for me?

Ca

Subject: Make sure you put a subject

Ic

Dear Mr Doherty

| don't quite understand the task you set this week.

Thanks
Sarah‘

iii
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Can you please clarify the second question for me?



7. Accessing Feedback

Once your teacher has marked your work on Simon you can access their feedback.

On the Class Homepage, click on My Tasks

Health and Human Development Units 3 and 4 (K12HEAHD)

Domain Component: Health and Physical Education Class: 01 Year: 2020, Semester 1

Class Home

Current Tasks (5)

My Tasks

“ €5 : - _J

View all classwork | | View all assessments

Then click on Classwork Tasks

Health and Human Development Units 3 and 4 (K12HEAHD)

Domain Component: Health and Physical Education Class: 01 Year: 2020, Semester 1

@ Class Home

Current Tasks (5)

= My Tasks =
] |l
Tasks
L |
Classwork Taiks
] F
L |

View all classwork | | View all assessments

This will show you a list of all your Classwork Tasks. You can view any of these tasks by
clicking the purple “view” button

Health and Human Development Units 3 and 4 (K12HEAHD)

Domain Component: Health and Physical Education  Class: 01 Year: 2020, Semester 1

Classwork Tasks

Please use the appropriate filters below to help display your tasks:

Topic: | All Topics with Tasks v

All Tasks i Current Tasks [ Future Tasks Il Past Tasks k

Topic: Understanding Health & Wellbeing (T) [V
m'{; 1) Transition Booklet B8102/2020 - 9/02/2020 11:59:59 PM

Status: Marked

‘9102/2020 - 9/02/2020 11:59:59 PM

& Status: Marked

il 2) Edrolo Progress Check 1

i3

m‘?; 3) Edrolo Progress Check 2 '0/02/2020 - 9/02/2020 11:59:59 PM

View Status: Marked



Here you will see your task result and any comments that your teacher has left for you

Task Results for "Transition Booklet"

Topic: Understanding Health & Wellbeing

Description: Students were meani to complete a iransition bookiet that covers all the topics that will appear on their first SAC. This booklet will also work as a revision booklet for the first SAC.

Task Defails

Task Result: Satisfactory

Feedback Workflow

Teacher Feedback:

Student Reflection:

Add Reflection
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